
 

UPLOADING THE FINAL GRANTS.GOV APPLICATION PACKAGE TO THE WEB 
 
All final grants.gov application packages ready for submission must be submitted through a 
designated web site 
 

1. To upload the application package go to http://www.spa.wayne.edu/grants.html 
2. Click on the SPA Proposal Drop Box Button 
3. Complete the information requested 

 
Screen 1:  The WSU Access ID and password for who ever is uploading the proposal then Login 

 
 
Screen 2:  Type in part or the entire Agency where the application is being sent then Search 

 
Note:  Proper spelling of the agency name is essential, even if only a fragment of the name is 
being used.  Search for “American Heat Association” will return, “No agencies found”, whereas 
a search for “American Heart Association” will return three choices.  This will be essential for 
all searches in this database 
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Screen 3:  Click on the circle next to the Agency’s Name then Continue 

 

 
 
After a thorough search, if you still cannot find the agency you are submitting to, please use 
“Generic Sponsor” 
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Screen 4:  Type in part or the entire Principal Investigator’s name then Search 

 
 
Screen 5:  Click on the circle next to the PI’s Name then Continue 
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Note:  The PI’s home unit is shown in parentheses next to their name, if this needs to be 
changed, it can be done on the next screen after selecting the PI’s name. 
Screen 6:  Complete the information and attach the application package by clicking on browse. 
Comments are optional. Once all the information is complete click on Upload 

 
 
Screen 7:  Confirmation that Upload was completed. Please, note your confirmation number 
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Any time after uploading the Application Package you can track the status. 
 
Screen 1: Once you logged in click on VIEW PREVIOUS UPLOADS   

 
 
Screen 2: If you need to view the application you can click on View or View/Edit.  
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Note:  If SPA makes a change to an Application Package, the version including the changes will 
be available here 
 
View means that you can download the Application Package for Viewing 
 
 
Screen 3:  To View the Application package click on Download PureEdge Form.  Once the 
dialog box appears you must click on SAVE, do not open directly 

 
 
-OR- 
 
 VIEW/EDIT means that the Application Package is available for changes or to upload a new 
version.  SPA has rejected the Application Package because the PI needs to make corrections. 
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Screen 3:  If you need to download latest the Application package click on Download PureEdge 
Form.  Once the dialog box appears you must click on SAVE, do not open directly. 
This is also the screen where you will resubmit the corrected Application package by selecting 
Browse in the Upload New PureEdge Form.  The click Update 
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